
1 Sending an Evite through Email 
6/21/11 ES 

 

Sending Evites through Email   invite your friends using windcrestumc.org 

 

What is an Evite? Evite stands for Electronic Invitation. You can use evites to invite your friends and family to an event. 

All you need is an email address, and your friends’ email addresses. The invitation is sent on your behalf via email. An  

evite shouldn’t replace a face-to-face conversation, but is a tool to make inviting people and spreading the word about 

an event easier. 

That sounds great! How do I send one? Below are step-by-step instructions for sending evites through our website. 

1. First, think of some people you want to invite and make a note of their email addresses. 

2. Open your internet browser (Internet Explorer, Firefox, Safari, Chrome, etc.). In the address bar, type 

www.windcrestumc.org/invite. 

 
Or, from the www.wincrestumc.org homepage, hover your mouse over Connect on the menu, and click on Invite a 

Friend. 
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3. Welcome to the Invite a Friend page! All the evites we have available will be listed on this page. They’ll change from 

time to time, so check back often! 

 
 

4. See one you want to use? Great! Click Send Evite. A box appears asking you how you’d like to send your evite. Click 

Email. 

 
 

 

 

 



3 Sending an Evite through Email 
6/21/11 ES 

 

5. Fill in the information, and be sure to include a personalized message. (Hint: to send to more than four people, click 

Add Friends +. 

 
 

To see what your evite will look like, click Preview. 
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Clicking Preview opens a new window with your evite. This is what your friend(s) will see when they open your 

email. 

 
 

6. Ready to send your evite? Click Send Evite.  
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Congratulations, you’ve sent your friend(s) an evite to our event! 

 


